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2 OMVERSITy fe,

| {he Chief Secrelary to Government, Punjab. shall be obtained.:

' ";f;rijﬁlf'thé'mcdrds is required to forward with his application a sum. -
6t Re. 2as search fee which will in no case be refunded.  If the -

~ ishall bé reqirired to' deposit in advance any furtber sum at 'the rate "
. of Rs. 6 a day or;.if the search does not last a- whole day of six

. taken. only-if the-Keeper ‘of.the Records is-able to undértake it
."and the information will be furnished to the applicant only if after

" If‘the document or documents cannot be traced or the ‘information.
-+ from the records is refused, the searching fee shall.not__:_ex‘ceed.-_'
L -_'R?e--':l2, ~including  the-sim of Rs. 2 forwarded by the“applicant. -
- with his application. : Three-fourths: of “thie -fee: deposited by “the -
.. sapplicant in excess<of that forwarded:- with:-his ‘application. shall
" ihe.refunded if he: withdraws th al

Rules reg'ul.ating the access of the public to the records of the

. Punjab Government presetved in the Punjab Civil Secretariat

. Part I (A).
The following rules are applicable to the supply of copies of

.-'%h'd'_infprmation from the records to the general public:— ~

1. The public have no right to inspect or have copies of zecords

~ in the possession of Government which reserves to itself the right
.t refuse any application or to accept it with any madifications
‘- which may be thought desirable. In either case po.reason i

" be given. " _

7

. i &
. .v 2. Persons wishing to obtain information from or copies of
" the’records shall apply in writing to the Keéper of the Records,
-, stating their occupation and the object forsavhich the information
. ‘ot ‘coples are required. The Keeper of the Records shall decline to
- _entertain any application in which the dbjéct for which the informa-
~ .tlon or copies are required is not fully- and clearly stated, and if a
.. statement made in any application bg*ound to have been incomplete
© . 'in any material particular or untfite, the applicant may be debarred -
by Government from having firther access to the records. L

3 _.Aﬁ_plica.’tfon from . Ruling Prince or his represéntafive 0:1‘1 ' el
~ drom a subject of an Im:li}n State shall be made through the local .= "
. Political authority. % . . s e

N

- d.: ‘Before infbrmation or copies are supplied the 'appi-ow"al'fc_{f”__:‘__
5. The applicant wishing to be supplied - with information -

tmcfinéfhf the required papers.is likely fo take an ‘apgistant more
thai_two hours the applicant shall be informed accordingly and -.

hours, a rupee per hour per assistant. . The search will be -under- -

inspection of the récords: it is considered that there is;no objection.

e “application” before ‘the ac

tracing of papers has commenced



- 6. If the applicant desires to be supplied with copies: oi any
records so traced and if the Keeper of the Records sanctions such - -
adpply,:hie-shall deposit in advance copying fees at the rate of v
annas fm iwo hundred words or under and four annas for every .- .

Additional hundréd wofds or friétion thereof. On the néteéssary

deposit being made the copies will he prepared on fooldeap paper

- by a copyist, certified as true copies and supplied to the applicant.

Special charges for maps, tabular work, etc., will be fixed by the - :
- Keeper of ihe Records. On‘one apphcatmn not more than three
copies in the case of English and one copy in the case of Persian

or Véitidelilar documents will be supplied. The chatge for édelraf” :
the second wnd third Biglish copies will be at half the fate ofvthe
first, copy. Three-fourths of the copying fee deposited, by the

applicant weill. be refunded if he withdraws the application before

- tne acrual copying has commenced and the remalning} pald to the o

_ cnpvlst as remuneration for the work of ca]cul‘ltlon etc

7. An attestation fee, equal to one-fourthnf the cop‘yﬂ;lg
fge shall .be charged in addition to and depodiped in advanceé with
“the copying fee.  The second and the thlrd hngllsll copies will be .7
‘attested at the sawe rate as the first. h{ ee will be paid t6 the -

. Assistant to the Keeper of the Recards whp' will compare the COPW A :

W1th the original and attest them as true GOP]BS

g PR copyzhg and attestation work shall be donhe But of

ofﬁbe lotrs, and flhie fees chafge@ will be paid to thé cdpyist 86l __:::
the attbstmg official respectwel‘y L

_ 9. Tuformation fro or' copies of the records shall be sent" -
Ty hk api)hcant by posil]\ if hé is présent, deliveréd by hand, '
‘$Ggetter With suck pan@l af the stm deposited as iay be dus 0 ﬂ}
_‘applicant after {he ol owing points have been hotéd on the 1m- .
: Jformatmn or cap:es #nd in the register spécified fof the pHrpote:— -

(1) dat&of Fooipt Gt apphba’adn for inforination ot GOpies; ,.

(ﬁ\aaté of #ekilia ot & jcpphcahcin for deposrl; of searchmg,
R\ hﬂiﬁymg aﬁd a‘l:féé ation feeyi - _

: A (W) 531101111{3 Df seacrc]mlg, dopying akid atfestatlon fees pa:lﬁ g
CEA =(’U3 ‘ndmes df the cbpylst aftd- the a.itestmg oﬁcml

.(_m} daice When the mformatuon or caples Weré reé,d.y ior dé- “'
- ' nr'ery, P

(«m) d_‘tt‘é af délivei*y dr pB‘&hng of mfoi"ﬂ:fahon oF coplés to
S the aﬁj}hchnt

o noy-order nomrmssron Wlll Be deducteﬂ in cass the fa:ﬂanéb
: 1_{ axy, 3 is sent to the applicant by pott:. - The register will ba mg‘ﬁ”ﬂ -
.]13 tlme of delivering or posting the ivformation or wopiel; By
o {]Ele:_K per of the Recorﬁs wito' wﬁl also m};peﬁt 1t fro’tﬁ ﬁﬁm io
gt T . .

AT e
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= _ Pazr ¥ (B). L
" i{fe following ryles are applicable when the records are required

" for bond fide historical research :— _ __ .

" 1. See zule 1in Part I (A) of these rules.

, = 2,. Persops wishing to examine the records shall apply in
writing stating their occupation, qualifications, address, the nature
qf the Tecords they wish to inspect and the object of their regearch
on a prescribed form which can be had from the Keeper of the
Records. The Keeper of the Records shall decline to entertain
“pny application in which the object of the research is mot fully
and clearly stated; and if a statement made in any application be
*.found to have been incomplete. in any material particular or atutrue,
the person who made thai application may be debarred by (Fevern-
aent from having further access to the records. N/
3. The Keeper of the Records may, at his discretlon, require
7 resarch scholar to produce a letter of introdubfion from the
. Uniyersity authorifies or from any eminent histéyian or other re-
liable persons. Teachers and lecturers in schoels or colleges shall
apply _through the Headmaster or the-Prine@fxl of the institution
to which they belong while those emplofed in Universities shall
apply through the Vice-Chaneellor of the,‘ﬁniversit'y coneerned,

© . 4 Seerule 3in Part T (A) of theWe rules.

-.D. . If the application is graaded the applicant shall be given

- astudent’s ticket o enable himwdp have access to the Record Office.
-This should be returned when the student hag finishéd his work in _
the Record Office. § ' ST .

' 8. -Inspection of (the records, if permitted, must take place
otly in the Record Office.” Copies or extracts from the unpublished
Tegords shall not heltaken out of the office ‘building nor shall any

- e be made of thelinformation gained therefrom without the per-
mission of the, Keeper of the Records, who shall, in all doubtful
¢cases, rofer #he’ matter to the Chief Secretary to Government,
Fozjab, - o -0 I

L e AH GC'Pifé‘fs, extracts and notes must.be made in a legible '
r_;iﬁi}?gr\;for the inspection of the Keeper. of the Records. Where
‘-{ £Y ¥re not .-'le_glb]e, the Keepgr of the Rccorﬂg may get them - . :
ﬁvped at the cost of the person concerned. A fee at the rate of -
Ave rupees for every five hundred wanuscript.or type-written fool-~ ™~ =
nooP Pages or fraction thereof shall be charged for such inspection. -
Ahic fee shall be paid in advance, .. . o0 Ge oo
o 8. Persons ;not desiring or unable to trace the records them- -~ . -
Jes.may apply for.a search 1o be made at their cost to the Keeper .- -
jid yit cords who may, if:possible, .arrange for the search to be
‘en on.conditions specified in rule’d of Parf'T (A) of these ..

7

e 90T #he applicant desires to be suliplledw th eopies :o_f anv :
xKa“"Edﬂ iraced- by bhim-or for him Wy the ‘Record,Qffice and if ‘the
Aeeper- of the - Redords ‘sanciions’ such -'sﬁpply',_"he shall deposit in



advance copying fees at the ratle. .of two anpas per hundred words .
or fraction thereof and the same will be supplied to hn:n on con-
ditions specified in rule'€ of Part I (A) of these rules.

10. The copymg and attestation work shall be done on con. -
ditions speclﬁed in rulées 7, 8 and 9 of Part T (A) of these rules.

11: Any person who uses the records for purposes of hwtomcal

‘rvegearch and publishes articies or works based on these records is

. required to deposit one copy as soon as pubhqhed Wlth the Keeper :
- of the Records. : ‘

. 12. The gquestion whether an 'Lppllcant is a bona fide hlstnribal o
.scholar or otherwise shall be decided by the Keeper of the Regords

18 The fo]lowmg' rules shall, in addition, be obser\ed :Eor the
management of and discipline in the Punjab Civil Secretqnat Record
Oﬂicp for purposes. of bond fide historical research :— ™

P

() The Record Office is open daily excep{; on Sundaya and
‘ other holidays a list of which shall.be put up on the

- notice board by the Assistant Jo the Keeper of the
. Records; i NG '

(-u) The hours of admission sha}\l be from 10- ]5 AM. to

3-45 ».m. on all days except ‘Saturdavs and from 10-15
AM. to-2 P.M. on Satirdays.

(fm) The Record Officed shill remain closed for purposes
i of bond fide histotical research for about a fortnight

in Septembex(for annual repairs. The approximate

dates of such closing shall he put up on the notice

- board a¢féw days before the repairs commence by th&
Asmstan to the Keeper of the Records.

: (W) Peraonsr carrying on research shall not sit on the ground
i@nr except when specially permltted to do so.

(‘?Q A requisition must be written and signed by the student -
N\ in the register specified for the purpose for every
paper, prnceedmg, volume or book requlred by him
_before it ean be produced.  The word *° received '
. 1s entered by the Restorer on duty when the record
s received back. Not more than five original pro-

* ceedinigs or two volumes of. Joanuscript ‘naoks can
. erdivarily be faken out at a time. .

(m) Students must treat the records with proper care and
.o <must not place their elbows: upon them or place one
-, record on top of another. No- mark of any sort mast
be made on a-record, Tracmg is not permitted and -

i the student must ot place
¢ which he ig thnfzp Ty pertioan DT o

: In any particulsr "case the

) ldil?r:sé);: ::f ;(lhe Recoé‘ds may impose suck further con- .
8. he may deem. necessary io e -

:ervatmn and proper % i o e the prs

reatment of records R



-

shall be notified in writing to the Chief Secretary to Government
- turjab, whose orders shall be final.. . = © . .

5

The use of inkstands is prohibited. If the volumes or
documents can be placed on tables provided for the
purpose a fountain pen may be used for taking notes
or extracts: in all other cases notes or extracts shall
be taken in pencil. No person shall bring a ateno-
grapher, a typist or a type-writer, portable or other-
wise, with him to the Record Office.

© (v#i5) Strict silence is to be observed in the Record Office.
: No umbrellas, sticks, bags or hicycles and other means
of conveyance shall be taken into the office building

and no food or other refreshments taken therein,

Spitting and smoking are strictly probihited and in‘ne
circumstances is it permitted to strike u match injythe

Record Office. "\

(iz) Articles of furniture shall not be removed.from one -
place to another without the permission 6f the Keeper
or, in his absence, of that of the A#sistant to the .
Keeper of the Records. . \N%

(2) No book belonging to the Record Office Library shall
be issued to a student or otheriwide be taken away by
?mﬁ except when he has redeived special permission
o do so. s W '

(vid)

(%) No person is allowed to\take copies or photographs of
or extracts from the documents exhibited in the Record
Office Museum or tovtake photographs of the interior

~ of the office and/#he pictures exhibited therein without
the permission$, previously obtained in writing, of the
Eeeper of ﬂ{a ecords.

{@it) Visitors ate»not allowed to bring dogs with them into
the Regtrd Office Museum. - : '

- {aidd) The’ _,Kéepér of the Records or, in his absence, the | \
: . Mesistant to the Keeper, is empowered to exclude per-
(sons from the Record Office for— B

o ~(a}' Wﬂful breach Of the foreénoing ruies‘ and reglll&ﬁ()ng ;, o - ; '. .

} (b) persistent disregard of the Officer’s authority; -

to the Government of the Punjab; and

(a) 13“_8"138’9, conduct, habits, dress, ‘gte., offensive or
likely 1o cause offence to others working in' the

_ Record Office: . T
Provided always that the jnerma.nent exclusion of an};'Pérs'O.nr

(¢} damage of any sort to ény record or article belonging - o
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Rules regulating the access of the public to mixed records relating

(o Briliéh ndia and (ndidn States in the Panjab Oivil Secre-
- tariat Becotd Office.

. Persons applying fof access to thé records fall under the fol-
Tgwing three catégeries - o o _ _
o lgY menibéts of the généfal public applying for the supply
T of informéation fFom of copies of the records, o

{b) officials of Government requiring files for the disposgh
- of day-to-day business, and A
(e) persons intending to examine thé records for bond fde
_ historical research. A
2. TIn these rules the expression ‘“ mixed records/? stall mean
the Féebrda concerning bdth British India and Indian, States which
eritnet be split up. RN\ e

to the Provincial administration. N\

4. All applications for access to reéoiﬁs should be addressed
‘to the Keeper of the Records who will fekward them with his remarks

- 8. Mixed records shall be kept separajcg\\ﬁbm those relating

~ to.the Chief Secretary to Government, *Punjab.

. 5. Under the powers de]egzitjéd by the Crown Representative,
the Chief Secretary to Government, Punjab, is authorised to permit
persons mentioned in categories (b) and (¢) in rule 1 above to have
access t0 the records. ¢Applications from persons mentioned in
tategory (a) shall be r,efér’red by him to the Crown Representative

. for sanetion,

6. In cases fhere access to the records has been permitted
o persons mel;!;}o}led in category {¢) in rule 1 above, the Keeper
_of 1he _Recozjﬂgﬁhaﬂl collect. the notes taken by students from the
unpublished(records and submit them together with particulars of
the students .concerned to the Chief Secretary to Government,
P‘”}Jﬁbi ¥ho is authoriced to sanction the release of such notes or
. copieg thereof. The Chief Secretary shall, however, refer all doubt-

cases to the Crown Representative. ' ' -

{. The rules mentioned in Part I (A) shall apply to persons. .
requuring information from or copies of the mixed records under
tategory (a) of rule 1 above, and the rules mentioned in Part I (B) .
to those applying for access to the records under category {e). - -

8. The fo]lowiﬁg officers have been .authorised by’ the Crown =
Presentative to have access to the mixed records and if necessary .- = -~
to take them out of the Record Office :— N

(&) ?he'Hon’bIe the Resident for the Punjab States ."' - i
(%) The Seavetary to the Resident for the Punjab States;




('m) The Under-Secretary to the Resident for the Punjab:
btatas- :

('w) The Pohtlcal Agent Puﬂ;ah Hlll States and
(v) The Asmstant Political Agent; Punjab Hill States

9.  The Chief Secretary :is authorised o permit other officials
to reqmsmon original records. This permission will only be given

- for special reasons and with due regard to the proper preservation i
“of the Tecords.-- It will not be given when a copy will serve rhe" L
desued purpose -

_ The rules in Parts I and IT shall come into force from\t\he\date' o
- of issue of these orders.: - . . . N\ '
- Darep: _ ' 7. "D.' BENNY,
oo _?L:_f d TR Chief Sé'c-;-et'uryuff:b Gav:émment,.-.- N
- Ist February, 1940. ) WV . - Punjab. "
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